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Instrucciones para rellenar el Learning Agreement para el curso
BIP: "REFUEL - REgeneration For UnivErsity Life"

Paso 1

Accede a la pagina https://learning-agreement.eu/ y pulsa en "LOGIN TO ACCESS YOUR LEARNING
AGREEMENT"

Prepare your Learning Agreement online within a few steps

and share it with both home and host universities.

developed by the Aristotle University of The

YOUR LEARNING AGREEMENT

Paso 2

Selecciona la opcion de “Log in with MyAcademicID" para acceder utilizando tus credenciales UPM

My OCCO%

Logging into your Online Learning... (Y ~» MyAcademiciD
. : Vermés ta..  Compartir o
ogging into your J

OLA

- a =
online learning ent
- _I G
Veren EBYoulube % ~ONLINELEARNINGAGREEMENT
Your OLA just a click away! [ ]

Thea lanin antianc availahla ta arcace the Onlina | aarnina Aareemeant

Paso 3

En el recuadro de MyAcademiclID escribe “upm” y selecciona la "Universidad Politécnica de Madrid"
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Login with

upr]

Université de Paris 6 - Pierre et Marie C

upme fr

Universiti Putra Malaysia

upm.edu.my

[}

~
-

or

Login with elDAS

Login with Google

Serds redirigido a la pagina de autenticacion de la UPM.

Paso 4

Autenticate con tus credenciales UPM

POLITECNICA

Servicio de Autenticacién

Contrasefia

zquierda del ¢

Iniciar sesion

Paso 5

Si es la primera vez que accedes a la plataforma, deberas rellenar tus datos personales

ABOUT FAQ ELDEROLA FOR TRAINEES

OLA

My Personal Information

Firstname *

Date of birth * Gender *

dd/mm/aaaa Undefined

Field of education *

| have read and agree to the Terms and Conditions and Privacy Policy *

Terms and Conditions and Privacy Policy

MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT

Lastname *
Nationality *

Study cycle *
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En el apartado "“MY LEARNING AGREEMENTS" podras ver los Learning Agreements que hayas creado (si es el
caso) o comenzar uno nuevo pulsando “Create New".

My Learning Agreements

See the status of your Online Learning Agreement to successfully finalise it with the sending and receiving university.

Paso 7

Selecciona de las opciones “tipo de movilidad” la de "Blended Mobility with Short-term Physical Mobility".

Please select your mobility type. Choose carefully, if you pick the wrong one you'll have to start over.

Semester Mobility

Discover a new culture and gain new

experiences by going on traditional
academic mobility of between 2

and 12 manthe 2t annthar hinhar

Blended Mobility with Short-term Short-term Doctoral Mobility

Physical Mobility

In case regular semester mobility is Develop your skills and find contacts

too long or otherwise inaccessible by going on short-term doctoral
for you, experience short-term mobility of between 5 and 30 days
hlandad mnhilitl Thic farmat 2t annthar hinhar adiratinn
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Paso 8

Comienza a completar cada uno de los 5 pasos.

Please make sure that all your personal and academic details are correct. You can edit this information in My Account.

Student Information Sending Institution Information Receiving Institution Mobility Programme Commitment
Information

Paso 9

En la seccion "Sending Institution Information” deberas elegir la "Universidad Politécnica de Madrid" y
completar los datos de “Sending Responsible Person” y “Sending Administrative Contact Person” (este ultimo
es opcional). Estos datos dependen del Centro UPM al que pertenezcas y los tienes a continuacion:

ETS DE ARQUITECTURA

Alberto Pieltain
alberto.pieltain@upm.es

Departamental Coordinator

Una vez que hayas completado los datos, pasa a la siguiente seccion para completar los datos de la
Universidad de destino.

Paso 10

En la seccion “Receiving Institution Information” deberas elegir la Universidad donde se celebra el curso al
que vas a asistir (Universita degli Studi di Pavia) y completar los datos de “Receiving Responsible Person”.
Estos datos los tienes a continuacion (junto con otros datos Utiles para completar la seccion siguiente
“Mobility Programme"):

Erasmus+ BIP: REFUEL - REgeneration For UnivErsity Life

Receiving Responsible Person

First name(s) Alessandro

Last name(s) Greco

Position Scientific Coordinator & Organizer
Email alessandro.greco@unipv.it
Receiving Contact Person

First name(s) Rosangela

Last name(s) Amato

Position International Officer

Email mailto:rosangela.amato@unipv.it

Study Programme at Receiving Institution and recognition at the Sending Institution
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Component title or description at the ) o
Receiving Institution REFUEL - REgeneration For UnivErsity Life

Component Code -

Short description of the virtual

Preparation of the activities to be carried out during the on-
component

site part. Student will share different experiences in their
university city life.

Paso 11

En la seccion “"Mobility Programme” rellena los datos del curso al que vas a asistir utilizando la informacion
que se indicaba en las tablas del paso anterior.

IMPORTANTE: Las fechas de inicio y fin deben ser las que aparecen en la convocatoria.

r
O | A ABOUT FAQ ELDEROLA FOR TRAINEES MY LEARNING AGREEMENTS MY ACCOUNT LOG OUT
B

Prelimina

Planned start of the mobility * Planned end of the mobility *

18/11/2023 0 25/11/2023 (w]

Study Programme at Receiving Institution and recognition at the Sending Institution

Remove

Component title or description at the Receiving Institution *

Ejemplo Curso BIP
Number of ECTS credits (or equivalent) to be recognised by the
Component Code * Sending Institution *
ATHENSBIPEJEMPLO 3

Short description of the virtual component

Descripcion corta

Automatic recognition comment

Recuerda también poner el idioma de instruccion del curso y el nivel (en caso de dudas puedes elegir nivel
B1)

Paso 12

Al pulsar el boton “Next" en el paso anterior llegaras a la seccion "Commitment” donde deberas firmar en el
recuadro. Una vez firmado al pulsar en "Sign and send the Online Learning Agreement for..." el Learning
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Agreement se enviara automaticamente al responsible de tu centro para su firma y una vez que éste lo envie
firmado, la Universidad de destino lo recibira para firmarlo.

Recibiras notificacion por correo electronico del avance de proceso de firmas de tu Learning Agreement.

ABOUT FAQ ELDI TRAINEES MY LEARNINC REEMENTS

Commitment

By digitally signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learnin,
Yy digitally signing 9 9 Y app! 9

Agreement and that they will comply with all the arrangements agreed by all parties. Sending and Receiving Institutions undertake to apply all the
principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional Agreement
for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the Erasmus+ grant
agreement. The Receiving Institution confirms that the educational components listed are in line with its course catalogue and should be available
to the student. The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the
successfully completed educational components and to count them towards the student's degree. The student and the Receiving Institution will

communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period.

By clicking on “Sign and send" you also give express consent for your personal data contained herein to be transmitted to the HEI or Organisation of destination.

Previous  Sign and send the Online Learning Agreement to the Responsible person at the Sending Institution for review

Una vez que tengas el Learning Agreement firmado por todas las partes, deberas envidrnoslo por correo
electronico a la direccion erasmus.bip@upm.es. Con el fin de que podamos acelerar el proceso de enviarte el
Convenio de Subvencion y poder realizar los pagos lo antes posible, puedes adelantarnos una copia a falta
de la firma de la Universidad de destino y cuando tengas todas las firmas nos envias el definitivo.

Puedes acceder al estado de tu learning agreement y descargar una copia en cualquier momento accediendo
a la plataforma y pinchando en "MY LEARNING AGREEMENTS".
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My Learning Agreements

of your Onine Leaming Agreement to succ findiise it with the sending and receiving university.
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